
 

To register (1st time) or log-in, click In the entry  page the top right tab [εισοδος] to the right of the [basket] tab  

 

 

 

 

 

 

To register type-in a login name of your choice and click the “Register” tab (the system will automatically generate a 

password for you and will present it to you after your registration is completed) 

 

 

 

 

 

 

 

In the next screen type in at least the necessary fields and click “Register” in the bottom 

 

        

       Your title & Job title 

       Your full name 

 

       Your Company invoice address 

        

 

 

       Your shipment address (only if different) 

 

       Your phone, & e-mail 

        

 

 

 



After clicking [Register] your registration with the system is almost complete and you get the following message: 

 

 

 

 

 

 

 

 

 

 

Save your  Username and password and wait for a mail from the shop administrator sent to the mail you have 

provided.  

ONLY when you have received the mail from the shop administrator you are ready to log-in the shop and see price 

data and delivery data. 

 

 

When logged in the shop you can search either using the search function providing descriptions, Metrolab catalog 

p/n, or manufacturer’s p/n, or using the preset search table for  product classes (shown expanded left), 

manufacturer names, trademarks, product classes (left) and alphabetical search 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Thank you very much for your registration! 

 

Login details 

Cust. code:METRO 

Username:Pantelis-B 

Password:XXXXXXXXX 

Notes: 

 

With best regards 



When locate the product or list of products of interest you have landed to a page like the following with products 

information and photo (1), general stock availability (2) – (happy/sad face: stock available/not available), standard 

price for the minimum qty (3), special price for larger qty (4)  and the actions Order or Add to Favorites (5). If you 

add to favorites the item is added to your favorites box which can be recalled when necessary. When you type a qty 

in the box and click order, the picked qty of the item is added to your basket. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you click [add to favorites] the item is added to your favorites box and the favorites box is appeared on the left top 

of the screen (6). The contents of the box can be deleted individually. The content can be copied to the basket by 

clicking the option [Copy list into Shopping basket] in the bottom of the favorites box 

 

 

 

 

 

 

 

 

 

 

 



If you click [order] you get a small screen with two options:  [continue shopping] & [go to basket].  If you click 

[continue shopping] you get back to the previous shopping page to continue shopping. If you click [go to basket] you 

are transferred to the shopping box screen to conclude shopping with sending an order or ask for a quote 

 

 

 

 

 

In the basket screen you see the list of the items you have chosen, the quantity (1) which can be changed, the unit 

price (2), the calculated line value (3) and the exact stock qty available in our warehouse in Germany (4). In the 

bottom of the list there is the total Goods value, the VAT (if applicable) and the Total value including VAT (5).  On the 

top of the list you can pick the transaction type which can be either Inquiry or Order (6). If inquiry is picked the user 

is asking for an official quote before order. If order is picked the user is sending a definite order.  

Each line can be deleted by clicking the Delete option in the end of the line. The total basket can be deleted by 

clicking the [Clear] tab at the bottom of the page. The items can also be transferred to the favorites box by clicking 

the [Add to favorites] tab at the bottom of the page (7) . 

If any lines are deleted or any quantities (1) are changed, the user must click the tab [Calculate] at the bottom of the 

screen (7),  to recalculate the line values and the Total values. 

If the user is ready to place the order or inquiry he must click the tab [Complete] at the bottom of the screen (7). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If [Complete] tab is clicked, then the system transfers the user to the order/Inquiry check screen. The Invoice address 

(1) and or the Delivery address (2) can be changed for this order. If the user want to change something in the goods 

list there is still a chance to go back to the shopping basket by clicking the [Modify] tab (3).  

If the user is ready to send the Inquiry/Order clicks on the [Check] tab (3). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If [Check] tab is clicked, then the system transfers the user to last screen before the completion of the Inquiry/Order, 

where the user should click the tab [Send] to conclude the Inquiry/Order  

By clicking the [Print] tab can the user can print the order as it is shown on the screen, but as this function does not 

work well it is advisable to be avoided, as in many cases prints part of the screen 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If [Send] tab is clicked, then the Inquiry/Order has been registered with the system.  The final screen is thanking for 

the Inquiry/Order and informing that a copy of it is sent to the user e-mail address.  

 

 

 

 

 

 

 

 


